Moor End Technology College

Emergency Procedures - Information for All Staff

Be ready to respond to any potential hazard in and about the site.

Contact Jane Acklam, Headteacher or Roz Batley, school manager in the event of any emergency, giving information about the:
· Nature of the incident

· Type of help required

· Emergency service(s) required

· Exact location of the incident

· Number of casualties and nature of injuries (if applicable).

If necessary, evacuate the building, according to procedures set out in the Fire/Bomb Threats Procedures Document.

Maintain a calm atmosphere.

Respond to instructions given by members of the Crisis Management Team (CMT).

Do not speak directly to the media but refer all enquiries to the person responsible for contact with the media.

