Moor End Technology College

Disability Equality Scheme and Accessibility Plan 2007-2010 (revised 2009 - 2012)

Introduction
This plan forms part of the Moor End Technology College Disability Equality Scheme.

It is reviewed annually as part of the School Development Plan, and forms part of the School Prospectus.

This plan is placed on the school web site to ensure it is accessible to all parents. Paper copies will be made available on request.
All school staff will be updated and trained annually.
Governors have final approval of the plan.

Delivery of written information

Aim: To ensure all stakeholders can be communicated with effectively.

	Action required
	Staff involved/

Resources
	Cost
	Time
	Monitoring strategies
	Notes / Comments

	a) Electronic Communication
To review current school website and develop its use as a means of delivering information to parents, pupils and the general public.
	Curriculum leader ICT
	ICT Strategy Budget
	Reviewed annually
	ICT Strategy Group

Headteacher
	· Introduction of on-line reporting and VLE 2009

· Access to website.

· Improved communication with parents and future parents e.g. use of Keep Kids Safe texting service
· All pupils able to access intranet and their work from remote sites.

· Availability in a number of appropriate languages.

	b) Other written & verbal communication
When necessary written communication to be available in translated languages.
	ZN, NM, FJ, SAZ, SSA, MK, HMA, RA, SR, NA, AM.
	Staff time + translation costs
	Reviewed annually 
	SLT
	· Parents from minority backgrounds able to communicate with school.
· Translators brought in as appropriate

	c) Braille, large print or other formats
Continued use of in school VI RP where appropriate.
	VI resourced provision

	Centrally funded LA
	Ongoing
	VI Teacher
Additional Needs Coordinator
	· Access for all pupils/parents/staff etc in line with guidance from the Disability Discrimination Act (DDA) 2005.

	d) Meeting individual needs as appropriate 
via risk assessment – appropriate action.
	RB, individual staff, pupils, parents.

	N/A
	Ongoing
	Headteacher

Personnel/Employee healthcare
	· Staff supported reasonably to be able to fulfil their role.

· Parents able to access school systems and information.

	e) Collection of data carried out / reviewed annually via ‘data collection sheet’ with parents
	Susan Smith, Sue Johns
	NA
	Ongoing
	School Manager, Additional Needs Coordinator
	· Data collected annually

· Reviewed and records updated re disabled pupils
· Health Care Plans and/or appropriate arrangements put in place for pupils with DDA concerns.


Premises

Aim – to improve physical access to and within school buildings and grounds.

	Action required
	Staff involved/

Resources
	Cost
	Time
	Monitoring strategies
	

	a) Visual Impairment

Environmental Audit.

Individual Needs 

Risk assessment completed in consultation with other agencies.  Care plans in place as appropriate. 
	RB, MC, AD.
	Met by Health and Safety Budget
	Reviewed annually
	Headteacher

Governing Body
	· Systems in place to ensure VI pupils always considered.

	b) Physical
Raise awareness with LA re: physical barriers presented by current school buildings.

Raise awareness with KSSL re: above.

Participate in LA suitability study.

BSF – await LA decisions.
	RB, La.
RB
	N/A
	From Sept 2005

Nov 2005
	Governing Body
	 

Access to the building is limited for      physically disabled pupils/staff/parents i.e. 

· staircase, no lifts, narrow corridors and small classrooms.

· Awaiting advice from LA

· Individual care plans in place as and when necessary.

· Equality, Diversity and Cohesion Strategy being developed in line with Kirklees guidelines.

	c)  Transfer of pupils 

KS2 to 3

KS4 to 5

Communication with partner schools / organisations and anticipatory arrangements to be made.
	La, MO, BC, ND
	Met by Health and Safety budget, shared funding with other partners
	Reviewed annually
	Headteacher
	· Effective links with partners essential to aid smooth transistion.
· Communication with external partners where necessary ie Health

· Effective relationship to be developed with parents prior to commencement at the school.

	d)  Staff
Risk assessments completed
	JA, MK, RB
	
	As and when appropriate
	Headteacher
	


Curriculum

Aim – to ensure that all pupils have equal access to entitlement curriculum & assessment.
	Action required
	Staff involved/

Resources
	Cost
	Time
	Monitoring strategies
	

	· Assistant Additional Needs Co-ordinator in post

· Programme in place to ensure all pupils are tested and have access to assessment.  La/GP for public examinations
	SLT
	Exams budget
	Commencement of post April 2006
	EMA Termly visits

SLT

Headteacher
	· Pupils to have appropriate access arrangements in place for public examinations

· Successful appointment

· All pupils able to access the curriculum if necessary via personalised learning.

· All pupils have a right to be accredited at the appropriate level with support in line with DfES guidance. 

	·  Training for new staff-VI and effects on learning.
·  Training to raise awareness   
            of all staff re EAL
	SW
MC
	INSET day /twilight sessions 
	Annually
	Additional Needs Coordinator
	· Workshop sessions for all staff via INSET day.

· Open communication with curriculum leaders and subject teachers
· Kirklees EAL programme delivered to Assistant Curriculum Leaders / designated faculty person

	Individual progress targets set for all pupils.

KS3 En, Ma and whole school.

KS4 En, Ma and whole school.
	DA, Data Management
	School Budget
	Termly reviews as appropriate
	CLF

SLT
	· Targets communicated effectively to all pupils / parents via ‘sticker’ in planner
· Targets used by all staff as part of personalised learning.

	Ensure all have access to high quality shared data via School Management Systems. (SIMS).
	SS
	School Budget
	Ongoing
	School Manager 
	· Training for all staff as and when appropriate, either new to the school or when upgrades made.

	To modify curriculum materials and information to remove/reduce barriers via use of visual, auditory and kinaesthetic approaches and ICT.
	All staff – teaching, associate and clerical
	Capitation
	Ongoing
	Curriculum Leaders and SLT Line Managers
	· All curriculum materials and information accessible.

· Information presented in a variety of user-friendly ways.

	To ensure high quality reprographics processes.
	Reprographics Officer
	Capitation
	Ongoing
	School Manager
	· All curriculum materials produced to a high standard, word-processed as appropriate.

· High quality copying in black or colour available.


	Review Curriculum pathways to ensure access and progression for all at KS4 and into KS5.

	Curriculum Strategy Group
	School budget
	From Sept 2007 plan presented to Governors Spring 2008.

	Governing Body

Headteacher
	· Pathways and guided choice in place.  Pupils targeted appropriate according to prior attainment data.



	Review Curriculum provision at KS3 in light of revised National Curriculum for September 2008
	All Staff
	School Budget
	As above
	As above
	· Full curriculum review

· School day reviewed

· Lesson length reviewed


Safeguarding and Health & Safety

Aim – to ensure we all study or work in a place that is safe and recognises individuals.

	Action required
	Staff involved/

Resources
	Cost
	Time
	Monitoring strategies
	

	Safer Recruitment Strategies to be used for all school posts.
	MK

RB

JA
	School Budget
	From Sept 2006
	Headteacher final sign off.

Headteacher involved in all appointments
	· NCSL Safer Recruitment qualification to be passed by Headteacher and School Manager

· Headteacher PA to be involved in LA provided training re Safer Recruitment

· All staff to be CRB checked, including those offering extended school activities.

	Child Protection Training to be provided for all school based staff.
	La
	CPD Budget
	Reviewed annually
	Headteacher
	· Training for all staff, reviewed annually

· Additions made to Staff Handbook; IRSC Guidance for Safe Working Practice for the Protection of Children and Staff in Education Settings

· Level 2 Child Protection Training for at least 4 members of staff.
· Level 3 refresher training for Headteacher and designated person when required

	Ensure excellent ‘day to day’ procedures are in place re: safeguarding children
	MK
SS

SJ
	School Budget
	Ongoing
	Health and Safety Group termly

Headteacher


	· Ensure procedures are in place for;

Signing in visitors and health and safety procedures explained on visitor pass.
Serious incidents recording

Near miss reporting

Whistle blowing
Administering medicines

Checking identity and CRB for visiting professional working with young people

· Ensure all staff are aware of procedures in place. 
· Individual referrals for counselling services

	Individual risk assessments in place for staff where appropriate
	RB
	Health and Safety Budget
	Ongoing 
	Headteacher

Local Authority as employer
	· Individual referrals to Employee Healthcare

· Indentified staff to undertake individual risk assessments

· Adaptations to be made as appropriate

· Ensure staff retention
· Unannounced spot checks where appropriate

	Ensure  Health and Safety inspections of curriculum areas on a rota system
	RB
	Health and safety Budget

Capitation
	Reviewed annually
	Health and safety group

Governing Body
	· Published rota for H&S inspections

· Follow up agreed and arranged

· Monitoring inspections where appropriate

· Training for staff where necessary

	Collection of data from all staff.
	SS,  SJ, School Manager
	School Budget
	January 2008
	Additional Needs Coordinator

Headteacher


	· All staff to be asked for information disclosure re DDA



	Ensure high moral of staff and excellent staff welfare.
	Staff Association
Headteacher
	School Budget
	Ongoing
	Governing Body
	· Excellent retention and recruitment of staff
· Low levels of staff absence



	Ensure high quality systems and procedures for staff to follow
	MK
	School Budget
	Reviewed and reprinted annually

	Headteacher
	· High quality staff handbook in place 
· VLE copy of staff handbook


Healthy Schools and Pupil Well Being

Aim: To ensure all pupils can make healthy choices and feel safe at school.

	Action required
	Staff involved/

Resources
	Cost
	Time
	Monitoring strategies
	

	Ensure high quality mentoring for pupils at risk of underachieving or causing concerns.
	KS3 / 4 Coordinators
	School Budget

Standards Fund
	Ongoing
	ELT
	· High calibre Learning mentors in post (x3)
· High quality and regular training undertaken 

	Ensure ‘instant’ intervention / support for pupils with social, emotional and behavioural difficulties.
	KS3 / 4 Coordinators
	School Budget

Standards Fund
	Ongoing
	ELT
	· BiP Officer role a model of outstanding practice

· Instant support as and when necessary

· Pro active intervention and targeted support to ensure pupils can ‘cope’ with mainstream school

· Safer School Project with West Yorkshire Police

	Active ‘Anti-Bullying’ strategies in place.
	Additional Needs Coordinator
	School Budget
	Ongoing
	ELT
	· Clear strategies in place

· Trained ‘Peer Mentors’

· Trained Learning Mentor and BiP Officer

· Proactive approach to tackling bullying

· Involvement of parents essential

· Good recording mechanism in place

· A variety of referral systems in place.
· Monitoring via Securus

	Partnership working for vulnerable groups / pupils as a model of outstanding practice.
	Additional Needs Coordinator

KS3/4 Coordinators
	School Budget
	Ongoing
	Headteacher
	· Good communication across the pyramid

· A commitment to working with families and the community.

· Excellent links with external agencies.


The Use of ICT at METC

Aim: To ensure all pupils can access information delivered using technological methods.

	Action required
	Staff involved/

Resources
	Cost
	Time
	Monitoring strategies
	

	All ICT products to be assessed for optimal levels of accessibility and meet the demands of all individuals, ensuring that using ICT in its self does not create a barrier.
	ICT Strategy group
	ICT Strategy budget
	Ongoing
	Additional Needs Coordinator
	· Where barriers do exist they must be justifiable on academic, technical or financial grounds.

· Equivalent alternatives to allow affected disabled pupils to reach the same objective as provided by the inaccessible ICT.

	Procurement of ICT – a minimum level of accessibility to be ensure prior to procurement of software and hardware.
	ICT Strategy Group
	ICT Strategy budget, school budget
	Ongoing
	Additional Needs Coordinator
	· ICT Manager fully aware of accessibility needs of individuals / group of pupils and staff.


	Ensure that authors and providers are challenged re accessibility; suitable alternatives are sourced where barriers exist, and standards and guidelines are observed where appropriate.
	ICT Strategy Group / ICT Manager
	ICT Strategy budget, school budget
	Ongoing
	Additional Needs Coordinator
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